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                	Who We AreInspired by our namesake, informed by our history and guided by our vision, we are a comprehensive University working to strengthen society through engaged teaching and learning.

	Office of the President
	Strategic Action Plan
	Diversity, Equity & Inclusion
	Administration and Governance
	Special Events
	Our History
	Our Namesake



	Academics	[image: placeholder]UG
Undergraduate Majors & Minors
With over 45 majors and minors we have the right program to fit your passion and prepare you for success.

	[image: placeholder]GR
Graduate Programs
Over a dozen master's degrees and a range of professional certificate programs that offer a deeply enriching education and valuable career opportunities after graduation.

	[image: placeholder]LAW
School of Law Programs
A rigorous, personalized and marketable legal education at the best-priced ABA-accredited private law school in the Northeast.

	[image: placeholder]UC
University College
With certificates, training, dual enrollment and flexible degree starting and completion options in Providence and online, we are organized to serve all learners.


	Schools & Colleges
	Academic Affairs
	Libraries
	Accreditations
	Guaranteed Internships
	Research
	Registrar
	The Co-Lab
	Summer Sessions
	Summer Camps




	Admission	[image: placeholder]UG
Undergraduate Admission
From visiting campus, to applying, to financial aid, we're to help you at every step of the admission process.
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Graduate Admission
We can help you find the right program in the right place to put you on the path to success.

	[image: placeholder]LAW
School of Law Admission
We offer a world-class education with quantifiable outcomes. Find out how to join RWU Law.

	[image: placeholder]UC
University College
UC removes barriers and provides opportunities for all types of learners. Whatever age, whatever demands you have, we are committed to your educational success.


We offer a wide variety of pathways into the university that help you at any age and any stage of your career and educational goals. Let us help guide you through the admission and aid process.



	Life @ RWULife @ RWU is all about community. From supporting a diverse and inclusive student body to being an committed partner to communities in R.I. and beyond, we are a private University with a public purpose.

	Our Campuses
	RWU In the Community
	Spiegel Center for Global and International Programs
	Queer and Trans Resource and Advocacy Center
	Intercollegiate Athletics
	Recreation & Fitness
	Intercultural Center
	Commencement
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      Finance
It is the mission of the Finance Office to provide timely, reliable, financial information to support operations and management decisions and to promote the University's strategic plan.
Recognizing itself as a major factor in empowering and enabling the University, the Finance Office will foster prudent management of University resources, keep current with best practices and be open and responsive to the needs of the campus community.
To ensure the safety of staff and potential visitors, the RWU Finance office is not accepting visitors at this time. If you need to speak with a member of the Finance office, if you need to set up an appointment to see someone in the Finance office, or if you need to pick something up in the finance office please email financeoffice@rwu.edu with the details of your need and someone will respond to your request within 1 business day.  Thank you for your patience and understanding. 
Budget Information
Click to OpenThe budget process is one of many ways in which the University undertakes management of short and long term planning. The process is guided by the VPs and approved by the President and the Board of Trustees. The approved budget is the result of input from all constituencies. Consideration is given to historical data, market forces and new initiatives set forth by the strategic plan.
Benchmarking data is obtained and examined for revenue, salaries and other expenditures. Discretionary funds are allotted for contingencies in several areas. The plan is dynamic and modified as necessary.
Budgets should be reviewed at least monthly via Roger Central or Tableau reporting for each department. Questions on accessing these reports, please review this informational video:

If you still have additional questions, please direct them to Budgetoffice@rwu.edu


Resources and Forms
Click to Open	PCard 2022 Cutoff Calendar
	Activities/Travel Outside the US
	Asset Disposal Log
	Gifts, Prizes or Awards Recipient Information Form
	GL Development New Request
	GL Request Form
	IRS form W-9
	RWU W9
	LAW W9
	Missing Receipt Form
	Mileage Only Reimbursement Form Effective 1/1/2024
	Mileage Only Reimbursement Form Effective 1/1/2023
	Relocation Reimbursement 
	RWU Payee Choice Instructions
	Time and Effort Reporting Form
	Travel & Entertainment Reimbursement Form Effective 1/1/2024
	Travel Preauthorization Form



Contact
Click to OpenFinance Office
Mount Hope Bridge House
33 Ferry Road
Bristol, RI
02809-2921
Fax: 401-254-3807
Marc A. Leonetti
Executive Vice President for Finance and Accounting
Phone: 401-254-3843
mleonetti@rwu.edu
Nicole R. Turner
Associate Vice President for Accounting and Treasury Management
Phone: 401-254-3753
nturner@rwu.edu
Chris Dierkes
Controller
Phone 401-254-3536
cdierkes@rwu.edu
Walaiporn (Polla) Mearns
Director of Budget
Phone: 401-254-3619
wmearns@rwu.edu
Theresa M. Cabral
Associate Controller
Phone: 401-254-3396
tcabral@rwu.edu
Jacob Mason
Senior Budget Analyst
Phone: 401-254-3891
jmason@rwu.edu
Alexa Kite
Senior Accountant
Phone: 401-254-3895
akite@rwu.edu
Teresa Braga
Staff Accountant
Phone: 401-254-3239
tbraga@rwu.edu
Cole Wolkner
Staff Accountant
Phone
401-254-3217
cwolkner@rwu.edu
Carole deGroat
Accounts Payable Clerk
Phone: 401-254-3199
cdegroat@rwu.edu
Payroll Office
Sonia Pontes
Payroll Manager
Phone: 401-254-3324
spontes@rwu.ed
Kimberly Pratt
Payroll Specialist
Phone: 401-254-3242
kpratt@rwu.edu
Megan Michaud
Payroll Specialist
Phone: 401-254-3886
mlmichaud@rwu.edu


Policies

Capitalization Policy
Click to OpenPurchases of furniture, automobiles, equipment and library books with an item price of $3,000 or more and a useful life of more than one year are capitalized. Group purchases with a value of $5,000 or more are also capitalized. All desktop and laptop purchases are capitalized since they are considered to be part of a group purchase.
Peripheral hardware purchases for items such as printers or memory upgrades are expensed unless the individual purchase meets the capitalization threshold. Mattresses, painting, reupholstering and draperies are not capitalized unless part of a major building project (see below). Permanent building improvements as differentiated from routine maintenance are capitalized using the same guidelines above. Examples of capitalized building improvements include, but are not limited to, electrical upgrades, replacement windows, roofs, siding, heating and air conditioning units and campus signage. Replacement carpeting is generally expensed unless a component of a new building or a part of an extensive renovation to a particular building.
All component costs of new construction including additions to existing buildings are capitalized.
Fixed asset lives are assigned by Asset Type and are classified as follows:
	Land Improvements	20
	Buildings	50
	Building Improvements	20
	Leasehold Improvements	over remaining term of lease
	Library Books	10
	Gen Equipment & Telephone	10
	Furniture & Fixtures	7
	Vehicles	7
	Computers	5
	Computer Software	3

The capitalization policy will be reviewed annually.


Endowment Spending Policy
Click to OpenIt is the University’s policy to distribute annually for operations 5% of the trailing 12 quarter average* of the Unrestricted Endowment’s total asset value, with the understanding that this spending rate plus inflation will not normally exceed total return from investments.
*The spending calculation is determined in January of each year based on the average of the 12 preceding quarter fund balances.


Establishing a fund for a conference
Click to OpenPurpose:
To define the Roger Williams University and School of Law (collectively referred to as the “University”) procedures for establishing a conference fund account
Scope:
This policy applies to new GL requests for conference accounts
Policy:
Roger Williams University hereby adopts this conference account procedure to ensure that the University carries out the University’s mission effectively
Internal conference events:
Twelve funds are current non-operating funds designated for a particular purpose used primarily for short-term programs such as a symposium or an on campus conference where it is necessary to capture the income and expenses of the activity. Only RWU internal conferences and programs can be established as a twelve fund. A general ledger request must be approved by a Dean before it is submitted to Finance. The Dean will guarantee that any program shortfall will be charged to a departmental operating account.
External conference events:
When RWU serves as host for an outside organization, a liability account will be established since the revenue and expense activity is merely passing through RWU. At the conclusion of the program, a check will be sent to the sponsoring organization to zero out the liability account.


Internal Labor Capitalization Policy
Click to OpenGeneral Overview
Generally Accepted Accounting Principles (GAAP) requires the capitalization of costs associated with the acquisition or construction of property, plant, and equipment (PPE). The cost of a capital asset should include all charges necessary to place the asset into its intended location and condition for use, which includes internal labor. This document provides the general framework for identifying and tracking capitalizable labor costs.
Internal labor costs must be identified with a specific approved capital project and appropriately tracked and documented to be eligible for capitalization. Internal labor is used in lieu of contracted labor when it is determined through the bidding process that it is more cost effective to use available internal resources and those resources are not committed to other University activities.
Capitalizable Costs
Roger Williams University direct labor costs for employees who are working in the capacity of a project manager, plumber, electrician, and carpenter or construction worker are eligible to be capitalized to an approved capital project. The work must be directly related to the development or construction of the approved capital project and directly managed by the Facilities department.
Tracking and Documentation
Hours are tracked by person and project using Facilities Project Time Sheets submitted daily to the department. An average labor rate of $45.00 will be used. It was determined by taking the average rate of $23.00 per hour, at time and a half ($23.00* 1.5 = $35.00) with a burden rate of 30% for fringe benefits for a total of $45.00 per hour. We are using an overtime rate because typically taking on these projects causes us to have to pay overtime to get the regular work done simultaneously. Hours and dollars will be accumulated in the Schooldude Work Order System and charged to the project upon completion by the Facilities Budget Manager.


Permanently Restricted Gift Spending Policy
Click to OpenIt is the University’s policy to distribute annually 4% of a trailing three year average* of the Permanent Endowment’s total asset value, with the understanding that this spending rate plus inflation will not normally exceed total return from investment.  In years in which endowment earnings exceed 4%, the balance in the temporarily restricted fund will accumulate to offset years in which earnings are less.
*The spending calculation is determined in January of each year based on the average of three preceding December 31st fund balances
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                    What type of student are you?

          

                    
          
            	Undergraduate
A residential degree experience based in Bristol, RI.

	Graduate
Master’s degree and certificate programs on campus and online.

	School of Law
A rigorous, personalized and marketable legal education.

	University College
Certificates, training, dual enrollment and flexible degree options.
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Apply to RWU



                    What type of applicant are you?

          

                    
          
            	Undergraduate Admission
A residential degree experience based in Bristol, RI.
First-Year ApplicantsTransfer ApplicantsInternational Students
	Graduate Admission
Comprehensive master’s degree and certificate programs.
Traditional Graduate StudentsNon-Matriculating Graduate StudentsInternational Students
	School of Law Admission
A rigorous, personalized and marketable legal education. We offer JDs and a Master of Studies in Law.
Apply Today
	University College
Flexible opportunities for starting or completing your degree, career enhancement and personal enrichment.
Apply Today
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                    What type of student are you?

          

                    
          
            	Undergraduate
Come visit our beautiful and active waterfront campus!

	Graduate
Get a personalized tour of our campus and your program.

	School of Law
Visit our seaside campus in Bristol and our urban experiential campus in Providence.

	University College
Visit us to find the right program for you.
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                    What type of student are you?

          

                    
          
            	Undergraduate
Residential or commuting students based in Bristol, RI.

	Graduate
Students earning master’s degree and certificate programs on campus or online.

	School of Law
Students enrolled in the School of Law

	University College
Students enrolled in certificates, training, dual enrollment or flexible degree options in Providence or online.
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          1 Old Ferry Road, Bristol, RI 02809
1 Empire Street, Providence RI 02903
1-800-458-7144
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